Completing I-9 Sections 1 and 2 through I-9
Virtual

This guide offers a step-by-step process for accessing and completing your I-9
Employment Authorization Requirement using I-9 Virtual to ensure a smooth and
efficient verification of your employment eligibility. It provides clear instructions on
navigating the platform, entering personal information, uploading necessary
documents, and connecting with an agent for final verification.

Navigate to I-9 remote link provided to you in your Welcome Email. This will
navigate you to Section 1 of the I-9 Employment Authorization Requirement.

2 Click "Continue" when you are ready to begin.

WELCOME TO YOUR EMPLOYMENT CENTER!

Standard, SJHSYR, Syracuse
We are excited to welcome you as our new team member! B4

You are now ready to begin completing your Form I-9. The process takes between 5 and 10 minutes to complete and 2 Forms to Complete
doesn't need to be done all at once.

Please complete this form before your start date. If you need any assistance please reach out to your hiring manager Personal Information
or HR Representative

2024 Equifax, Inc., All rights reserved
Privacy Policy | Terms

CONTINUE »



3 Enter your personal information.

[ Persoral mforeation
Paraoral Informranon

PERSOMAL IDENTIFICATION

PHYSICAL ADDRESS

4 Once you have entered your personal information and identifiers, read and
acknowledge information by initialing under the "Signature" section and click

"Continue".

Zip code

BaTOZ Boise

Ada a

SIGNATURE




5  Click "Yes" or "No" if you have a Visa.

VISA ACKNOWLEDGEMENT CUSTOM

SIGHATURE

Enter yous infiaks:

6 Read and acknowledge information by initialing under the "Signature" section.

VISA ACKNOWLEDGEMENT CUSTOM

SIGNATURE

By initialing the Bew balow | cetity that the abewe mdormation b irue s cormact, and | agrea 1 the candition



7  Click "Continue".

SIGHATURE

Enter yous infisks

8 In next section, you will enter your Hire Date on your offer letter. Enter your

Citizenship Attestation and confirm if you did or did not utilize a preparer and/or
translator.

\ater than the first day of employment, b nar befc

0 b= an Offer Letber fmmydidgppy
surmledgermeni o3 -

Citizenship Attestation

I arn awiare that federal law provides Tfor imprisonment and/or fines for false statements or wie of T8
this form.

| attest, under penalty of perjury, that | am
& citizen of the Linited States &
ciHEBr rat al af the Unibed Skates fwee jnsfructians
3 A lawful permanent resident g

4 A ncitizen authonied 1o Work Lntd g

Preparer and/or Translator Certification g

diid ot use @ prepaner ar tramslatar

& prepansns) anddor ransiator]s) assisbed the employee in completing Section




9  Click "Continue".

I attest, under penalty of perjury, that | am
@ 1. A citizen of the United States g

D 2 A nentititen national af the Unitsd Ststes e lostructions) g :-_ o

23, & lawful permarent reskdent 7]

4. A nengitizen authorized to work unt g |

Preparer and/or Translator Certification g

| il g Lrse a preparer ar franslatar,

) & prepansnsy andior transhator]s) assisted the employee in completing Section 1

10 Read and acknowledge information by checking the checkbox under "Employee
Electronic Signature".

Date of Birth: 03/15/2000
U5, Sechal Security Number, 0607501

Address: 1732 State Bakse, 1D A3707
E-mall Address: chucky@restoom
Telephone Number: 2087275055

Work Status: A Citizen of the United Sates

Hire Date on Offer Letoer:: 11/18/2024

EMPLOYEE ELECTRONIC SIGNATURE

Employes Signature in English | Floma del empleado en espafiol

I atlest that | have read, understand, and agree Lo e slatlements appearing in e form -9 in sdditon Lo the followng:
naiding your signatiere bekow, you:

ecking this rI}:l:khn.t. I attest that | have read, understand, and agres to the statements appearing on the Form 19 above in addité
ng

= Agres tn electronically sign this document,

& Upnderstand that federal law provides for imprisanment andfor fines for false sTatements or use of false doCuments o connacman with the Jom
this farm

* Urderstand that the empioyer may slectranically weny your wark authorization with the Unted SEates Govermmsnt




11 Click "Continue".

W5, SO SRCUITY NUMBEF X08-K6- 15301
Address: 1734 State Boke, ID A3707
E-mall Address: chucky@oesr.oom
Telephone Number: 2087205055

work Stamus: & Citzen of the United Sates

Hire Date on Offer Letter: 11/18/2024

EMPLOYEE ELECTRONIC SIGNATURE

Employes Signature in English | Flrma del empleato en espafiol

I atbest that | have read, understand, and agree 1o the slatements appearing in e ferm -9 in sdditon Lo the followng:
By prowiding your signatune betaw, you:

B By checking this rI}:l:khmr. I attest that | have read, understand, and agres to the statements appearing cn the Form 19 above in addition to the
fallawing:

= Agree o elecironically sign this document,

® Understard that federal law provides Tor imprisonment andror fines for false staiements or use of false documents o conrecban with the completion of
this farm.

* Urderstand that the employer may slectranicaly ey your wark authorization with the United SEates Govermmsnt

12 Next steps include loading your documents. Ensure you have these saved and/or
ready to capture.

SIS LNTERE, SLAROAID, PR WU PR TR

NEXT STEPS

5 Prine s poge

English | spanish
You're almost done...

Next Step:
.ﬂ Images I}‘P'CI.IF employment elgbilcy documentation. Then, meetwrtually 1o review your orginal gomumsntation.

ACCEPTABLE DOCUMENTS

Please remember to bring ORIGINAL, unexpired documentation to your appaintment as follows - a List A document OR ane document =ach from List 8
and List C, List A documents establish identity and authorization to work in the United States. while list B documents estabfish identity only and List ©
dacuments establish work autharization only. Examples of each are listed belaw:

If your employer participates in the Department of Homeland Security's E-Verify program to werify emplopees work authorzation please note that any
identity document you present masl contain a photograph.

‘When you completed Section 1 of the Form 1-8 you provided your glecronic signature, which will be applied 1o Further Action Motices ssued through
the E-Verify program. Such notices are Esued when there is a tentative non-confirmation [THC) due to a disorepancy in the information and you decide
to contest/not consent the THC issued by either the Social Security Administration or Department of Homeland Saourity,




You will need one (1) item from List A OR one (1) item from List B and one (1) item
from List C to verify your I-9.

LIST & DOCUMENTS

= LS Passport or LS. Passport Card

LIST B DOCUMENTS

L

Diriver's License Issued by State or Possessione
with Photo

1D Card Issued by Stale or Possession with =
Phaoin

1D Card Issued by Federal, State, Possession =
ar Local Government with Photo

Schiool 1D Cand with Phets .
Voter's Hegistration Card with Fhoto
LS, MiFtary Card .

Bgilitary Dependent's 10 Card

If your employer participates in the Department of Homeland Security's E-Verify program to verify emplopees work authorzation please note that any
identity document you present must contain a photograph,

‘When you completed Section 1 of the Form -9 you provided your electronic signature, which will be applied 1o Further &ction Notices ssued theough
the E-\ierify program. Such notices are issusd when there is a tentative nan-confirmation [THEC) due to a discrepancy in the information and you decids
1o contestinol consent the THC issued by aither the Social Security Administration or Department of Homeland Security.

LIST C DDCUMENTS

Social Security Aocount Numiber Card
‘without Employment Restriction

Cirigmal Beth Centificate or Certified Copy
with Orfficial Seal

Forrn F5-5d5 - Certilication of Birth Absoad
fram Deps. of State

Form D5-1350 - Cemification of Report of
girth fram Dept. of State

Faemn F5-240 - Consular Report of Birth
Abroad from Dept. of State

®  Mative American Tribal Dooument

UE, Coast Guard Merchant Mariner Card
-
Fhoto

Mateoe American Trikal Bocw

Canadian Driver's licenss

EE—'HL-;;JI“F“-“*

e . ey e ey,

P e vy

[ e e i \-l-“lr—l-rll—‘ -
e i . el P
pet— e e e o e

e

Foem 11187 - U,5 Citizen 0D Card
Fesrm [-179 - 1D Card for Use of Resident
Citzenin the L5

Emplogment authorization document issued
oy DHS [US Citizen ar Non-Citizen]

See below for the examples of documents to upload or view additional
information through the Official Website of Homeland Security by clicking HERE.

List A Document example (U.S. Passport shown below but other documents can
be chosen from list of acceptable documents).

B -
MIthmtnnﬂwm«mu<«mm«
- EDDQOTTIATUSAE502056F3010145500100120<0958348
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https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents

@ List B Document example (Driver's License shown below but other documents can
be chosen from list of acceptable documents).

NFW YORK STAT r

LEARNEH PERMIT
ENHANCELD

MOTORIST
MICHAEL, MATTHEW

PG ANTWHERE STRERT i
YOUR CITENY 1208 . :
S .

v

Sa M g 508" s BRO :
ce08311082 J"'-P'#
Twew D8/31/2022

ulM

? “A0G'02 —ar VR0 AW 'P
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. _ SAMPLE |

IDUSAT2SA58789T <<c<cccceccc<<s
B208318M2208316<<<<<<CC<<<<<<]
MOTORIST<<NICHAEL<MATTHEW<<<<<

@ List C Document example (Social Security card shown below but other documents
can be chosen from list of acceptable documents).
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14  Once you are ready to upload your documents, click "Continue".

WIIn Fnarn WWITHAIT EITIR R TTRENT REStrInmon
* D Card |ssued by State or Possession with  «  Original Berth Cenificate or Certified Cooy
Phata with Oificial Saal

* [0 Card 1ssued by Federal, S1ate, Possession = Form FS-545 - Certification of Binh Abrcad
ar Local Government with Photo from Dept. of State

s Foern D6-1350 - Certification of Repart of
® Woter's Begists Birth from Dept. of State
& Forrn FS-240 - Consular R,npn:\-rranirﬂ'

Abisad from Dept of State

& LI5S, Miktany C

s BAilitary Dependent's |
B Mathes American Tribal Dooument

* LIS, Coast Guard Mercham Madner Card
L . ¥ : ®  Foem 1-137 - WS Citizen 1D Card
s Mative American Trihal Dacument with Photo g

® Fom 1179 - 10 Card for Use of Resident

= Canadian Dnver's license Citizsnin the L5
Citizen in the LL5.

*  Employment authorization document issued
2y DHS (US Citizan of Man-Citizen)

15

Choose your document types.

NEXT STEPS

DOCUWMENT SELECTION

The empioyee muest prove ther identty and authorization to work in the United States by presenting their documsnts to s reviewer. Review the st of scoeptable
dncumerss befara yol continue, The docLments Musr maich e employer's OCRenship stafls.
Pleaze view the list of scceptable dotuments m EUSCIE websile,

select & presented docwiment

Document Type

Eelect -




16 Click "Continue".

documents beforn
Pleaze view the

— e e

cantine, The documents mist match the amployer
of acceplable documents m CEUS0E websiie

select & presented document

Document Type

Select i
Salatt
List B and {

17  Select document type and click "Choose File" and attach document.

Tao attach a document:

1. Select the document name from the below drap-down list below.

2 Use the Chiose Fle buttan to select the Image file of the document to upioad, The image file must b2 & TIE, GIF. PG, JPEG or POE file
3 Chck the attach button.
4. The document yau attached 15 displayed.

5. Attach the next dooument

£. When al documentz are uploaded you may click the Frnished button.

Mare: The masimum e 528 thal oo be upoeded (s 5709 K.

Impartant! The documents

o attach will MOT be saved untll you click Fnished. You may rot click the Finsshed buttan unless you have Alacned ad of the required

documents
T DOCUMENT
-
CH FILE [
Choose File | Mo file chosen {TIF. GIF. |FG. [PEG, PDF}

attachments:

10



18 Click "Attach".

Documents may be alladned sither trough the file information feature below or through the 19 Mobile App cption on this page
Ta attach a document:

1. Select the document name from the below drop-down list beloe:.

2 Use the Choose R burton b select the iImages file of the dooument 1o uphoad, The image file must b2 5 TIE, GIF, PG, JPEG or POF file
Chck the atach button.

The document you attached 5 displayed.

Altach the next dooument.

When all dovuments are uploaded you may click the Frished button.

[

Mare: The masimum fie 528 thal oo be upoeded (5 5709 K.

Important! The documents you attach will MOT be saved unkil you click Finishied. You may nat click the Firsshed button unless you have &Hached 2 of the required
documents

SELECT DOCUMENT

“ATTACH FILE

Choose File | Mo file chosen {TIF. GIF. PG, [PEG, PDF) u

attachments:

19 Upload your document(s).

= - 4+ B || v |efr | =|m Q| =2 a8 - Z

() This #fa has Imied parsisscns. ¥ou may not Pave a00ess 10 S0me Teatunes. Wiew parmissions

TPUSACODO0Y S40Y cLLL L CADR TSR
B0 2R B0 1 SAUSACCOTSADS222T
HAPPYCCTRAVELERCCECCEC{LC AL

prument displayed above is correct, click Correct below. Othenwise, click incorrect.

11



20

Click "Finished" once you have added all your required documents.

“ATTACH FILE

Choose Flle | Mo file chosen {TIE. GIF, |PG. [PEG. POF) -

Attathments;

@)u.5, Passport or LS. Passport Card Reiris
of US. Passpart or U.5. Passport Card Armove

5 a required field

21  Verify that your documents have uploaded successfully.

“SELECT DOCUMENT

“ATTACH FILE

woze Fle | Mo file chosen ITIF. GIF. PG JPEG. PDF) m

Artachiments:

205, Passpont o LS, Passpart Card RRmoue
) Back of U.S. Passport or U5, Passport Card Semoye

Finished

=“mdicates a required field
Documaents uploaded successfully, Click Continee ©

12



22 Click "Continue".

Chopze Flle | Mo fila chosen ITF. GIF. PG PTG FOF m

Artachments:

FIus, Passpon or LS, Passport Cand AN
%) Back of U.S. Passport or U.5. Passport Card demcys

irndiCles & reuired Teld

Dodumants uploaded successfully, Click Continue (o procesd.

23 Next Steps will be to connect with an agent to verify your uploaded documents.

1 Summary
Chuchy Cheese. Sasdaid Haly Craas Haapialh Flanda
STEPS
Ennlish] Snanish

Document Review Live Video Meeting: Read Carefully!
To complete your document review, a chat window will open to connect you with an 1-% Agent. This may take 3 moment.

Caution! Do not click Continue befare you connec with an -5 Agent.

‘When an agent becomes available, they will send you a secure link in the chat
Follaw the link ta share your documentation,

Be sure to:

= Bein a quier, welllit room. The agent has to confirm your identity ve on-camera.
= Be ready o share your documentation.
» Wour camera and microphone are turned on and the volume s turned up.

Ara you ready?
Before starting. confirm you have the origingl card or paper version of your documentation, and are ready to show it 1o an agent. You
are not allowed to show a screenshot, plcture or photocopy of your documentation.

[

L

The call centar hours :ﬁq‘:u:ﬁ o the connect with .‘ngn-nr' page. 'Agdl‘l!‘i ara avalable Tam - EFI‘I‘I CST, Man-Frif

13



24  Click "Connect with Agent".

Ara you ready?
Betare starting, contirm you have the originad card ar paper version ol your gacumantation snd are ready 1o show it toa
are not aflowed to show a soreanshot, e or Dhl"'.-'.l:ltci'.-}' off WOour GoCuImentathon
[
|
The call cenar hours displays on the ‘connect with agent’ page. "Agants are svallabla 7am - Gpen C5T, Maon-Fr

with Agerd o compleie your domument mevese,

COMMECT WITH AGENT N

Once you are connected, you will be welcomed by an agent to verify Section 2 of
25 e
the I-9 Verification process.

26  You will be asked to verify your name and employer.

27 You will be asked to verify document type uploaded in Section 1 and they will ask
you to show front and back portions of the document to verify.

28 Once your documents have been verified through the virtual verification process,
your I-9 process is complete.

14



